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To: All Eastern Division members
From: Alex Edwards, Treasurer
Re: New Excel version reporting forms

Thanks to the efforts of our webmaster, Bill Gamble and member Clark Goodrich in bringing us a means
of distribution and promoting the use of OOpen OfficeO software, almost of the members of the eastern
division now have the capability to download, fill out and send electronically many different types of
formats.

Over the years | have compiled a great variety of excel versions of some of the more often used forms
here in the division. | have asked Bill to host 4 of these more widely used forms in excel format and ask
that you download these forms and transmit them around the division for approvals using email.

My thanks go out to the anonymous authors of these forms as | did not create most of these. | have
selected what | considered to be the best forms---if | had multiple versions from which to choose.

The four forms initially being hosted are:

1. The individual member expense reimbursement form.

2. The program income and expense report form.

3. A package of forms for program supervisors use to compile budget information and track their
programs.

4. The annual reporting form used to compile our form 990.

Please download these forms and use them wherever possible.

PDF versions will remain up for those that need to have hand prepared versions available.
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